DOCDHENT BESOHE 



BD 114 082 

AUTHOR * 
TITLE 

IHSTITDTIOm 

PUB DATE 
NOTE ^ 

EDRS PRICE 
• DESCRIPTORS 



1 



IDENTIFIERS 



ABSTRACT 



" * IB 002 709 

^chwairzr Edith; And Others ^ 
Instructional Program for Library/Media Centers. 
Cheltenham Township School District^ Elkins ParlcJ 
Pa. ^ . 

75. . . / ^ 



HF-$0.76 HC-$1.95 Plu 
Audiovisual Aids; Boo 
Elementary Secondary 
Materials Centers; In 
Instruction ; Library 

Pa mphletsf^ Periodicals; Reference Materials; *School 
Libraries ' i . ^ ^ 

Per^tisylvania (Cheltenham Township) ; Pennsylvania 
^(Elkins Park) ' ^ j * ^ 



s Postage 

ks; Catalogs; Curriculum Guides; 
Education; * Instruct ional 
structional Programs; *Library 
Programs; ^Library Skills; 



' . The Cheltenham To^nsh 

Pennsylvania) has compil¥d a guide ^o 
leamin'g objectives and a'b^ivities ar 
K-9*i while-an elective '^mini-course i*s 
In;»regratiori of library instruction wi 
aotivitiea is 'emphasized at all level 
is recapitulated d,n chart form with i 
as to when a topic should be presente 
expanded. Subjects include orient^tio 
materials-^ alphabetizing r -Dewey Decim 
dictionaries r atlases and maps^ r^sea 
iPertical files^ reference works^ and 
of available lessons and a multimedia 
(LS). 



ip school di 
r library in 
e listed for 

proposed f o 
th curriculii 
s. The libra 
ndications_^ 
d^ taught^ a 
n^ parts of 
al system^ t 
rch^ skills^ 
literature a 

bibliograph 



strict (Elkins Park^ 
s.tructioiv^. Suggested 

each ^rade level 
r grades 10-12. 
m and classroom 
ry instruction plan 
or each gi^ade level 
nd reviewed and 
booksr audiovisual 
he card catalog^ 
periodicals^ 
ppreciation. A list 
y ,are appended. 



* Documen 

* materials n 

* to obtain t 

* reproducibi 

* of the micr 

* via the SRI 

* responsible 

* supplied by 



ts acquired 
ot available 
he best copy 
Mty are oft 
ofiche and h 
C Document R 
for the qua 
EDRS are th 



by ERIC incl 
from other 
ava liable. ' 
en^ncounter 
ardcopy repr 
e production 
lity ,of the 
e best that 



ERIC 



ude many informa 
purees. ERIC ma 
li^vertheless ^ it 
ed and thi-s affe 
oductions ERIC m 
Service (EDRS) . . 
original documen 
can be made from 

l(t l(t l(t 4c^l(t l(t l(t l(t l(t l(t ]«( l(t 3|t l(t l(t l(t 



:¥i^****:¥***** ****** 

1 unpublished * 

kes every effort * 

ems of marginal * 

cts xhe quality * 

akes available * 

EDRS is not * 

t. Reproduct io^ns * 

the original. * 
i^in**************** 



INSTRUCTIONAL PROGRAM- 
A FOR 

LIBRARY/MEDIA CENTER^* 



2 



UJ 



4 



/ 



INSTRUCTIONAL PROGRAM 



FOR 

UBRARY /MEDIA CENTERS 



by V 

Edfth Schwarz ( 
William Mortis 
David Opatow 



us DEPARTMENT Of= HEALTH, 
EDUCATION I. WELFARE 
NATIONAL INSTITUTE OF 
EDUCATION 

THIS OOCUMEHT HAS BEEN REPRO 
DUCEO EXACTLY AS RECEIVED FROM 
THE PEBSON OR ORGANIZATION ORIGIN 
ATrNGlF POINTS Of VIEW OR OPINIONS 
StTtEO 00 NOT NECESSARILY REPRE 
SENT OFFICIAL NATIONAL INSTITUTE OF 
EDUCATION POSITION OR POLICY 



1 District of Cheltenham Township 



, ^ ElK^ns Park, Pennsylvania 19117 



o . 3 

ERIC 



^ - ADMINISTRATION ^ 

Dr. John R.^Thorson, Superintendent of Schaol°s 
'Mr. Philip R. Butlet^, Assistant tcx the Superintendent 

for Instruction' 
Mr. Henry B- Decker , Assistant to the Superintendent 

in charge of Business 
Dr. Edwin W. MacB^th, Director of Curriculum 
Mr. David H. ^^tow, Coordinator qf Libraries' 

/ ^ ■ \ 

. BOARD OF SCHOOL DIRECTORS^ \ 

' ^ * i 

^ Mr, Walter S. Wisniewski, President ^ 
Mrs. WilliiamTS: Rose, Vice President 
Mr. Bernard H.^Berger ' * t-^ " ^ , 

tir. Herbert B.^Fox, Jr.. . 
Mr. J*rahk J. Hoerst,*'Ji;. T 
Mr. Harvey E. Hoffman 
}irs . t Joanne Johnson 
Mr. Willia^^ David Webb 

~ Mi;. Herbert Wile, Jr. 

■ 

\ 

\ . . . ■ 

s. a> ■ . \ ' ■ ■ \ 



\ 



r 



J TABLE OF CONTEOTS 

Introduction P^fge 1 

V ' Ijif. Elementary I^ibrary Ir^structipn ..>..«...... Page 2 

' III. Secondary Library Instruction Page 16 

IV. A Graded Program of Library Instruction . .\ ...... . Page 22 

V. - List of Sample Lessons Available - Appendix B .... Page 39 

'VI. Mult'i-Media Bibliography on Lib^ry Skills, and . . 

Instruction - Appendix C Page 40 

/ • . . . ■ 



■ If* 



.ER?C 



■ 5 



K-12 LIBBARY/IMC PROGRAM - 1974 

Introduction 




••To provide a planned, purposeful, and educationally > 
significant program which will be appropriately i^ntegrated 
with the classroom teaching and learning progrsup/' 
^From School Library Philosophy and Policv^ St'^tement 
adopted M^y, 1974 by^the Board of School Dlr^ectors." 



i 



The K-12 program of Library Skill Objectives represents the. achievement 
of the first half of the above statement. The progra^ was developed with the 
help of all school librarians who reviewed the draft /proposal. The progr1|nf 
is a guideline to the skill's which every student should acquire. Th^ grade 
levels are suggested and should be adjusted £o the Aeeds of thfe student. 

Library skills of , necessity/ are closely related to research skills and 
enrichment procedures in every subject area. ' Therefore', in the implementatiom 
-of skill objective^ it is imperative that close yfcooperatlon exist between the 
classroom teacher and the librarian. In order to Achieve this goal, library % 
staffing requirements and volunteer training programs should be geared to 
providing sufficient supportive personnel for ythe^librarian. 

At the elementary level the librarian w/ll need to be available both to - 
aid the classroom teacher and to undertake some teaching responsibilities. At 
the secondary level this will also be , true and additionally if 1:he r^commenda- 
tions are implemented, an elective mini-course in resources in major subject 
areas would require consjLderable . planning and teaching time on the part of 
the librarian. 



"ELEMENTARY LIBRARY INSTRUCTj^ON 



Introduction 



Biement^ary library instruction is designed to provide students with the^ " ^ 
skills to use library books aTid audio visual materials independently. These 
skills are tools ^or productive learning, effective thinking and int^elligent 
action, ^ 

Since each student progresses at his own rate, grade levels are suggested 
and skills should be presented Recording to the needs of the individuai sti4dent. 
A well balanced library^ instructional program for the elementary school requires 
careful plannj.ng by the librarian and the classroom teacher. Staffing of' the 
library must be such that the librarian has /mobility within .the school to pl^n 
with teachers to coordinate classroom rfeeds/ with library services. 

Activities of the literature program, JSach as storytelling anc^ reading 
aloud,^ help make the students awar^of th^ir literary heritage and the beauty 
of the language-. Long afte^: students can/ unlock' the treasurers- 5f the printed, 
page for tnemselves,, they will pr/ofit frc/m listening. 
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KIMDERGARTEN 

lo Student/ develops a feeling of familiarity with* and enjoyment of the 
library and is[ aware of library routines. 
Deflines library 

Identffies personnel « 
^. Aware of the library as part of the schbol,-a pleasant place 
Localtes -tas^ sections, A/V materials ^nd magazines , 
Recognizes orderliness in books, furniture, A/V materi*als 
Aware materials must be check out of the library 

2^ Student begins to exhibit responsibility in t^e^ llbra:ry ~ ' a 

'Respect for other? should include qaiet, courteous beh^fvior 
when entering or leaving. 
Respect for books and ro^teriais should include proper way 
to open book, turn pages, importance of clean hands, safe 
places to store materials, use of bookmarks, keeping books 
dry, etc. , v 



Student gains enjoyment and appreciation of literature through many 
opportunities to listen^ read and speak. 

Exposed to stbrytelling . . " 

reading aloud 

browsing • 

poetry , ' 

\ldentif ies illustrations 
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1st GRADE ' • 

Student develops a feeling of familiarity with and enjoyment of the 
library and; is aware of library routines. * ; 
Defines library ' 
; Identifies personnel 

Aware of the library as part of the school, a pleasant 

place ^ I ' 

Locates Easy sections, A/V materials and magazines 
Recognizes ordefli^iess in books, furniture, A/V materials 
Aware materials must be checked out of the library 
Knows availability of public libraries 



Student begins to exhibit responsibility in the library 

Respects ottiers by quiet, courteous behavior when entering 

or leaving, \ ^ * 

Respects b^oks and materials by properly opening books, 
turning pag^s, importance of clean hands, safe place to 
store material's, use of bookmarks, ^keeping books dry, et?c. 



3. Student is able to apply circulation 'procedures 
^ Selects a book carefully 

Knows purpose of book card and diie slip 
Knows how to sign out ca^rd properly 
Returns books on time 
States home care of books 



4. Student is able to sing or say alphabet and begins to know importance of 

alphabeti:?ing. ^ \ 

Arranges letter? in alphabeticaj. order fTOm left to right 

Matches them t6 shelf letters ' ,> ' 



5. Student knows that E on book spine stands for "easier to read" 

^. student begins to identify parts of a book 

/ Defines title, identifies title 

J Aware of page numbars and sequence in book 

Relates contents to cover c , ' • 
^ Defines author 

Defines illustrator , . « ^ ^ , 

Defines spine, identifies spine label / 



♦ 

7. Student is aware of what a dictionary is and begins to use picture dictionary 



• .8. Student gains some enjoyment and appreciation of , literature through many' 
opportunities to. llsteq, read and 'speak. 
E^osed to stdrytelllng 
Reading aloud ^ ' ^ 

Browsing 

Identifies Illustrations . »^ 
Introduced to specific Illustrators 
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GRADE i 



Review and emphasize as needed* * 
LIBRARY ORIENTATION , ' 

LIBRARY CITIZENSHIP 

LIBRARY PR'OCEDUREJ^ I ^ ' 

r \ • y 

1. Student <^vela|>s k feeling of familiarity with and enjoyment of the 
library And i§ familiar with library-routines , . ^ / 

r / Locates recreational and informational books * y 

/ Locates non-book and A/V materials 
befines a community library 

Demonstrates correct use of basic A/V equipment 



2.1 



Student exhibits responsibility in the library N^oward other students 
and books and materials. , , < - 



3. Studer^t begins to identify parts of a book. 

Identifies title page ' 

States three or- four main points qf information on a title page 
Identifies and defines publisher 
Identifies and locates table of contents 
» , .Knows order of index ^ ' 

Drfines and begins to use* glossary * 

4. Student be,gins to learn arrangement in the library 

Defines and locates^Fiction^^ 

Defines and locates |Non- fiction , * • 

''Defines and locates' E Fiction 

Defines and locates E Non-rfiction - ' 

Defines and locates Reference ^ . 

^Knows^ iction is arranged in alphabetical order 
Knows alphabetical ^Arrangement of Fiction refejrS to first three 

letters of authors l^st name ^ 
Aware Non-fllctiori books are arranged in numerical ordisr 
Recognizes .Fiction and Non-ficti6n by call number 
Defines and recognizes purpose of call number 



5. Student arranges words alphabetically by 1st and 2nd letters. 



6. Acquires some skill in finding words in an easy dictionary. 
Locates spelling 
Locate^^e f ini t i ons 



"1 



T\ Student begins to use an easy encyclopedia.' 

kj^aVBr of 4cind of information in encyclopedia 
'Khows arrangement of encyclopedia • ^ 
^ Selects proper jtolume by using alph^etical skills 



8« Student' selects and looks at/listeifis t6 filmstrips and^other A/V 
oiaterials on his own, , ' 

Knows location of A/V materials 



9, Student gains ei:ijo5nme,nt and appreciatlim of literatur,e througlj many 



opportunities to listen, read and s|>e ak7 ^ 

Knows what Caldecott Medal Ayard means 
Introduce^^d to "chapter books" ^ 
Introduced. to ppetry as a form^ 



10. Student is aware of card catalog 
knows purpose 
Aware of arrangement 





6RADE 3 

* 

Review and empbdsize^ftis needed: 
UBRARY ORIENTATI(»J , - : 
LIBRARY CITIZENSHIP / ^ 
LIBRARY PROCEDURES ^ . 



V 



. ■ ^ . .... ^ 

1, Sfudent develops a feeling or familiarity with^'and enjoyment of the^ 

library and' is fatal liar with library routine^./ " 
^ * Rilow^'care and handling of A/V. materials and^ equipment 

, Returns books and materials to prpper place 

2. Student' a lpliat>«tize$ easily by 3, 4.^. 5 or more letters and by 2 or more 



Kords. 



3;. Student uses eticyclopedia to locate informationt 

Identifies the type, information found in an encyclopedia 
Aw$re entries are ripun words ' • ^ 

States difference between encyclopedia and dictionary ( 
States arrangeiMnt of encyclopedia by letter or combination 

of letters " ' ^ * 

Selects simply key words ' ( 
Recognizes main heading anc^ subheading 
. Defines skimming. Begins to use skimming. 

Aware of cross references, (see and see alax)) 

Aware of other features of encyclopedia (maps, study guides, 

diagrams, charts, bibliographies) ^ , 

Locates index in different encyclopedia 

4. S<fe4ident . uses alphabet skills to find Xi/ords in abridged dictionary. 

Knows unabridged dictionary contains more information 
* ^ Use guide words to locate entry words gdlckly 

■ ■ ■ ■' • 

5. Stadent gains ^ore knowledge on arrangement ^ of books in the library. 

Discusses groupings and* types of groupings 

Aware of need for arrangement 

Arranges non- fiction books in numerical order 

Aware each number means different 'isubject 

Locates specific fiction and non-fiction books On E shelf 

Locates and defines reference 

Becomes aware ^of the almanac, atlas, and Jr. Books of Authors 
Locates and def fines Biography 

Distinguishes between collective and individual biography 
Knows individual biography is shelved alphabetically within 
classification by biographee ' ^ 



6. Student can find and replace Fiction books* 
' . States parts of a book 

Uses tafble of contents and index effectively 
, Knoiwkrelationshfp 'of title page of book to title frame 
of rkJjnsirrip 




. 7. Student knows 8choo| circulation procedures for book and**<^n-book' materials, . 



8. Students' begin to use card catalog ' . 

Ki|ows locatyLon of card catalog • . 

Knows arrangement of card catalog ^ 

Uses guides in card catalog 
/ Identifies a title, author and subject card 

States whether card identifig^ book or A/V material 

Sttffes what Information is on a catalog card 
, . Knows where call number is located 

Knows authors last name comes first 



* 9. Student can begin^o use a variety of reference ^books ef fecti>#ely < 
Locates main^ library resources ^ 
Begins independent ^ord with card patalog. 
Aware of types of materjLals available in school and 
public library. ' ' 

10. Student glains enjoyment and ^Appreciation of literature through many 
Opportunities to listen, read and speak. ' 

Introduced to folklor^, myths to specific authors 



o 
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GRADE 4 , . 

' T. . \ . \ . • ■ 

"Review" and emphasize as needed : ' 

\ ~ . _ ■ >, , ' ■' 

UBFARY ORIENTATIOr' , 

UBRARY CITIZENSHIP 

LIBRARY PROCEDURES ^ *- 

!• Student develops, a feeli^ng or familiarity wltfh and enjoyment of the library 
an^ is familiar with library routines. 

Knows care and handling of A/V materials. and 

equipment • ^ - ' 

Returns books and materials, to proper place 

" • o • ^ 

2. Student can atphabetife by 5 or morife letters. ' . , 

'-^ ' \ . ■ • . ' \ - 

3. Student states^and defines jiiarts of the book^ 

Knows title page, title, author, illustrations, place of 
.publication, publisher, date of publication, editor,' 
translator, vQrso^ copyright date 

V • * 

4. Student uses dictionary effectively. ^ 

' Aware of kinds c^f information about word,8 given (spelling, pronuncia-^ 
tion^ abbreviations, derrev^tiona,. proper names, definitions, 
illustrations, synonyms, antonyms, English usage and parts of 
•peech) 

c , ■ ■ 

5. ' Student' gains ^understanding, of decimals in order to use Dewey Decimal numbers. 

/ *^ . ! < ' * • f 

6. Student uses card catalog to find entries by title, author or subject. 

Aware of filing rules (people, abbreviations, -etc.) 
Knows and use^b crosa reference cards 
« Can locate books Iq subject areas ^by using call numbers in 

cards^atalog ^ ^ ' ^ ' 

7. Student uses encyclopedias e,f fectively. 

Begins to compare encyclopedias, and dat^ of publications. 
Aware if . arrangement of real people vs. fictional 
' Knows what an annual is - 

8. Defines an Atlas^ aware of scale on a map. 

Begins to use table of contents and location symbols on maps 



\ 
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9. Sjtudent makes a floor plan qf library and blocks In loc^i^^ of all . 
naterials. 

10. Student* is aware that story collections (S^) are^sh^;^^ alphabetically 
by author. <^ / 

/ 

11. Student defines and locatVs ^vertical file. 

knows arrangeiDent of vertical file M 
Locates plctuij^s and pamphlets in vevM^cfal file 

12. Student begins to. sklmy take loglca/1 itotes am ]leep written records of 

research, o ' / . • ■ . ' /// 

Defines a bibliography / ^ 

Writes a bibliography f^x; a booly^^y/ one author a^d/or an 
encyclopedia 

Takes notes by selectln|( main pji^^ts and sub|rblnts 
Uses own words or "quotes'^ 



13^ Students gain enjoyment and ^ppreclatipn jOf lltet^ature through mapy 



opportunities to llsteii, read .and Spcpfw«^ 
Introduced to Newbery Awar 
Introduced to ^Literatu^e 
Introduced to Plays 
Introduced to Short Stor 



\ 




dlo Visual Materials 
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GRADE 5 



Review and emphasize as needed: 



LIBRARY ORIENTATION 



LIBRARY CITIZENSHIP 



LIBRARY PROCEDURES 



V . ; . •. _ . i 

!• Student keeps records of' his research. 

Kno\dp how to make bibliographic record of book« * ' 

Knows how to make bibliographic 'record of a magazine- article^ 
Knows how to make bibliographic record of Audio Visual xhaterials 
Knows how to make simple bibliographic lists ^ 



Student takes not.es and then makes outlines. 

Groups information iQto topics and subtopics 
Orders information from general to specific 
Hakes simple skeleton outlines (topic) 
Hakes simple sentence outlines 

Arranges topics in chronological order if a|)propriate 
^ Aware of placement of supporting facts and opinions 



3. Atlad. 




Student, 
re face y 



tfadprstands scale and mfkes scale drawings 
^ ^€ates places on maps ny using location symbols 
.Defines geographic terms 

Knows variety of information in indexes ^ 
Reads and translates tables and graphs^and charts^^ 

' ' ' ' \ 

(Refines and locates appendix, footnotes, frontispiece^ dedication, 
forward, introduction, ^^acknowledgements and list of illustrations. 



5. Student begins to understand the developinent of a book. 



begins to understand the developinent of a book. 

Familiar^ith terms clay tablet, manuscript, papyrus, and general 

history of books \^ ^ * 

Aware of how a book today is made 
Cmn create own book 



6. ^udent uses card catalog independently. 

Uses cards to^ find Audio Visual and non-book materials 
Arranges words and names in proper order as referred in filing 

(Hac, He, Hr., Hister, Hrs.) 
Interprets fully information on catalog card 



13- 



7. Student uses umbrldg^ dlctlohiiry ef fecltlvely • 
UseB dictionary for crossword puzzles 



8. Stvdent knows usefulness of encyclopedia In gathering materials for research 
project. , * 

^ Uses lAdex to greater extent tol find specific information 
' .Uses more than one set to gather information 

9. Student ibeglns to use a variety of reference materials. \ 

. Aware of biographical and geographical dictionaries, almanacs,* 
L . , annuals 

/ Awafe of additional encyclopeBUa^, and reference sources in 

community library ^ p 

10. Student gains enjoyment and appreciation of literature through many , 
dpportunlttes to llsten^i read and speaks 
Introduced to poetry 
Exp6sed to reading aloud 
story telling 
browsing 



\ 
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GRADE 6 . * . . 



Review and emphasize as needed: 

LIBRARY ORIENTATION -f. . | 

< , '. ' . \, ♦ • „- / 

LIBRARY CITIZENSHIP • / ^ 

LIBRARY PROCEDURES * 

PRACTICE OF 5th GRADE SKILLS j 

» • : *- . 

- s 

^* S'tudent ^egj/ns to develpp an approach to'jr^search. 
, Loca1?^s total book, non-book ^nd Audio Vjo^ual Materials - 

Selects sufficiently limiting topic » * 
^ ' . Selects resources, uses ^ 

Takes notes and outline, nuike bibliography 

2'J Student is aware of indexes^ in the 41brary« ^ 
. Aware of National Geographic Ind^x 
Aware, of Poetry Index 



3* Student begins to use Abridgec^ Readers Guide. ^ 

Knows how; fast books are obsolete" / 
Knows current sources of information 

Knows how to read entry, Abbreviations,, headings, and subheadings 
Locates iftformati'on by and about people 
Locates information on specific subjects ^ 

4. Student is aware of Thesaurus. ' 

5* Student is aware of Bertlett * s^and other book of quotations. 
V^^^ Knows how to locate by author ' 

Knows how to locate by words of quote . 

y . • ' ► • 

6. Student Is aware of different kinds of alphabetizing used in phone books, 
' dilTctionaires, encyclopedias and card catalog (word for word, letter by 

, letter): * ' 

7* Student traces etymology of words, recognizes and uses accents and diacretl 
marks as well as syllabication^ 

^ 8* Student recognizes specific advantages of books to Audio VisilS^l and non-book 

materials. 

/ . ^ 

9* Student lists all. sources correctly in bibliographic form (includes Audld Visual 
and non-book sources) . ^ , 

■ •' . ■ ; ■ ' • ' ' ^ 

^ ' * * ^^^^ ^ 

ERIC ■ . ■ ■/ ■ • . ■.. , . ^, 




10. 'Student is aware of 10 divisions of Dewey Decimal System and understands 
\ purpose • ^ ^ ' *3 

V. : . ■ /• 

. . * > . / 

!!• Student gains enjoyment and appreciation of literature through many* j^.. 
opportunities to listen?' read/^and speak. f 
Introduced to collective Biography 
< Exposed to reading alaud ^ 

st^ry telling , ^ - . 

browsing 



r 



tntroduction' 



SECONDARY L]^BRARY INSTRUCTION 



Library skill instruction a% the Junior High School level is designed to 
review skills taught earlier and to introcJuce new reference sources. Since 
reference sources are utilized at each grade level in several subject areas, 
implementation requires careful planning by the . librarian and dhe classroom 
teacher. ' ' . . 

To illustraxe the applicability of library skills to subject area, grade 
levels are, suggested , ^likewise sources listed under various-^^^ics give 
'representative titles but are not; all inclusive). These skills should be 
varied acotording to the needs. .of the student and the curriculum. 

Sfhce I "skill- instruction is integrated with subject ins-truction^ library 
orienta-tion should not be longer than one or two clarss periods for 7th and 
lOth grades.' OrW.entation and review at the 8th, 9th, and 11th andvl2th grades 
should be determihed based on needs of the classroom teacher. 




V 
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7l:h GRADE ' . 

I. Student knows all preceeding library skiills ' (K-6) • 

• 4 ^ \ ^ . ■ ' ^ 

•A. Orientation : .Arrangement of library, statement of -^library t-policies . 

Locatipn and operation of A/V ^qivipment , and student * , 
.responsibility iti the library. 

B. Student uses the card catalog on\an independent basis for location 
of needed print and non^rint resqiirces. . • 

1. Have knciwledge of different catalog cardfe: author, 

" ' title, subject, see reference., etc y ^ 

2. Have knowledge of location of "call tiumber" on catalog . 

cairds. ■ - \/ - ' ^ ■ 

3. Have knowledge of the Dewe^ Decimal, or numerical 

^ isequence of library resources organization within ■ , 

th| library. ^ . \ ■ ^ / ^ 

- ' . • V ■ ■ r ' ' ' ^ 

C. • Student uses a general encyclopedia effe^ively (World Bdok, ^Gomptons, 

Use of: I. Indexes ^ \ ! \ ' 

2. Cross Reference^g^ ^tc. - , . 

p. Student krrbws and is able to u^e the Pdinphle)t ^ile. ; 

E. Student knows and is,.able to use genei/al and \special language dictionaries. 

\ 

F. Student know^ba$ic biographical reference sources * > , ^ 

' . 

II. Skills present at th^ 7th grade level. 

o A. Student knows hoy to use periodical and newspaper indexes, (Socia]^/tudies 
^ Department) andy^knows the vari6us forms of periodicals, i.e. , hardbound, 
papetbound, and i|iicroform. 

Generii * * ' [ 

1. Reader's ^uide to Periodical Literature. . 
2^ {Jew York Times Index. 

*3. Bipgraphy Index. 

Specialised 

l! National Geographic Index 

2. Amjari can Heritage Index 
» 3. Audubon Index 

4. Vital Speeches Index 

By Student knows how, to use the ficrofilm readers and other A/V equipipent. 
(Socia^ Studies Department) ^ 
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C« gtudent knows how to use specialized reference books in the specific 
' subject areas, i.e.. Social Studies Department. 
• *^ 1. Geographical- References: Atlases, Gazetteer, Maps, 

. Dictionaries , > 

2. Statistical References: Almanacs,' Yearbooks, Statesman's . 

Yearbook • # * ^ 

3>, Biographical Reference$: Biographical Dictionaries, etc* 

4. Historical References: Dictionaires, Atlases, Encyclopedias 

5. Handbooks r 

. ^ ' ' . • A _ / 

Student understands and knows how to use the "analyt^^cal'V and "see*^ . 
refewtfence" card's in the Card Catalog file. / (Social Studies Department 
or English De^art-mentV " \ ' . ' > 



4-. 
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A. Student knows V^how t^use specialized indexes. (Etiglish Department) 
1. Short Story i;tidex. Play Jtidex, Book Reyiew IndeSc, 
' Grangers Index to Poetry, Book Review Digest 
" 2. Advanced use of Reader's Guide to Periodical Literature 

B« Student knows ho^ to use speciali^s^^ff'^ference books in English. 
(Engl i sh ^ Department ) / 

1, Quotation books , -Dictionaries pf authors, Thesauruses, ' " 
specialized word books, such as, Rhyming Dictionaries^ 
<. synonym dictionaries, etymolo^es and Literature Hand 

« Books, Readers Encyclopedia, Mythology of all rac6s. 

, Student knows how to use advanced and specialized encyclopedias.' 
(Various Departments) . 
' ' 1. McGraw-Hill Encyclopedia of Science and Technol^gjr 

2j. Encyclopedia of the' Social Sciences 
> 3j Mythology of all -races • 
4'J Encyclopedia Britannica 

5. Encyclopedia Ai^ericana i 

D. Student knows how-to use specialized U. S. History Reference Materials., \ 
(Social Studies Department) V 

1, Dictionaries, one volume encyclopedias, historical atlases 

2, Government Publications 

3, Pamphlet file 

E. * Publications, Trade Publications, and Association Publicati^jns. (Social 

Studies Department) 

1. Government 
^ a. Foreign Government, Embassies, etc, 

b. U. S, Government 

c. State and Local Government 
'2. Trade Publitatlons 

^3. Associations (NEA, National Rifle Association, chamber of 
Commerce, istc) 



■ / ' 9th 4;RADE / V <, 

A. $tud6nt knows how tcTTise spJecialize^^jeference ^materials in science, 
, (Science Diepartme^nt ) ' 

!• Science apid mathematical ^ction^r^es, science , 
handbooks,^ encyclopedias. Who Who, etc. 

( B. Student knows how to- develop a research paper'. (Eitglish and-^ocial 
Studies Departments'^) ' ^ ' 

1. -'Bibliographies v - * ^ • . 

,^ T al Preparatibn of. / . * " i 

V * 1) Book ' . 

^ / , 2) Non-boQk^ / 

fw/ , 'Use of ' - . \; ■ ^ 

' -2. Note staking ' . • ' _ ' ^ . - ' 

3. Outlining ^ ^ ' 



C. Use of Pamphlet File (Advanced) 

"1. Materials in pamplilet file'^-*^. 



r . 
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LiBRAKy INSTRUCTION ON SENIOR HIGH LEVEL 
(10-12) ^ 



^ At this ievel the student will be working on a more independent basis. 
All lib'rary skills learned at earlier grade levels should >e reinfprced\and » 
refined on an independe^nt basis. Stude^nt on this levei|j should know how' to 
locate materials, a-nd how to use' many of ^he reference* sources . StudeAts 
should learn |:b fully utilize ireferehce sources within Specific areaa of study. 



\ 



To this end, it is recommended an elective mini-course (6-9 weeks) be 
offered to students dealing with the following areas; 

A. Resources in the Social Sciences - Prin^ and llo^print 

B. Resources in Science and Technology - Print and Non^print 

'* ^ , \ . \ ] 

C Resources in Humanities Print and Non-print 

The course would be planned ^by the department and the librarian. 



0^ 




J- 



A GRADED PROGRAM OF LIBRARY INSTRUCTION 



Appendix ,A 

The following sequence of activities is designed to correlate with the 
various curri#:ulum areas to provide a logical ptogran^ of instruction through 
the grades, f ^ , 

: ' V . " i ^ 

• Grade |evels are suggested , and the progression is from the simple th 
more detailed/ 



P - Presented only - (Genr^ concept, location, availability) 
T - Presented and Taught - (Specific skill comprehension) 
R - Reviewed and "E^t^an^ed (Concept and skill) 
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I. t.TmttAWV - IMC. ORIENTATION ; 



4« Definition and purpose 

1. What is a Ubrary? 

2. Different kinds 9 f libraries 
' Introductioa of S>«&pnnel 

^, 4. Arrangement of libtarys 

B. £ibrary Citizenship 

1: Respect for right of others 

a. Quiet, courteous behavior 

b. Behavior in library with 

other groups and /or 
^ individuals 

c. Returning books on time 

C« Respect for books and materials 

1. Proper method of opening books 

. and turning pages 

2. General care of books 

a. Clean hands 
'b. Use of bookmarks 

c. Safe place to keep books 

d. Tears and repairs 

3. Correct use of fiimstrips, 

recordings, tapes, pictures, 
exhibits, inagazlnes, pamphlets, 
etc. 



Knowledge and respect for Library - IMC 
regulations 

1. Knowledge of Library - IMC 

schedule 

2. Entering and leaving library in 

orderly manner 

3. Selecting books and /or AV^ non- 

book materials ^ 

4. Circulation Procedures^ 

a. Checking out bqoks 

1) Book card /book Vocke 
a) Why, how 

2) Date due slip 

b; Checking out magazines, AV 
materials, and other non 
book materials 
c. Home oare of materials 
5? Care in use and replacement of 

books, materials, equipment and 
library chairs 
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E. 



LocfttloQ of materials In the Library • 
IMC ^ • ' 

Books (fiction, ndn-fiction, 

primary, and reference) 
AV (hardware and software) 
Non*Book (magazines, pamphlets, 

realia, pictures, etc.) 
Miscellaneous 



1. 

2. 
3. 



A. 



y 

II. 



UTOERSTANDING PARtS" OF A BOOK 

A. Book as a whole 

1. Title ' 

2. Author 
' ' 3. Illustrator 

4. Cover (hard, pa'perback) 

5. Body, text 

6. Page number and sequence 

B. Title Page ^ 

1. Title of book 

, 2. Half title 

3. Name of author 

4. Illustrator 

5. Place ^ publication 
^ 6. Publisnlng House 

7. Date of publication 

• 8. Editor 
9. Translator 

C. Back of title page • Verso 

1. Copyright date 

2. Dates of revisions and editions 

3. Library of Congress card number 

D. Table of contBnts 

1. List of chapters/stories 

2. Page numbers 

3. Order of appearance in book 

B. Index . ^ ' , 

1. Most us^eful part of book to locate 
specific information quickly 

• 2. Alphabetical subject list of 

topics in book 

3. Sub- topics 

4. meanings ^ 
Glossary 

G. Lists of maps|^llustratlons^S4*t®^ 
R. Dedication and acknowledgements 
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X. Introduction - Preface • Foreword 

1. Author 'ar viewpoint ^ * 

2. Sunanary of contents ^ 

J. Body or text of book 

1. Chapter headings ^ 

2. Sub -head 8 

3. Chapter sunaaaries 
,4. Footnotes 

a. Located at bottomebf page 

or elsewljere 

b. Key^d by asterisks, etc, 

5. Ruining headings 

6. Illustrations, frontispiece 

K. Appendix 

1. Additional Information which the 
author believes important 

■ if i ■ ' 

/ ' . 
L. flllbllography 

!• References made by author to 
/ other books 

2.. Located In a special section or 
. aa part of each cjiapter 

M./ i)evelopment of Book 

1. History (clay tablet, papyrtis, 
horn book, , etc.) 

2. Book today (how made*) V 



P ERSTANDING AUDI0-VI5XJAL MATERIALS 

List of AV Materials available In the 
Cheltenham School District Is kept In 
the Library - IMC. 



A, Fllmstrlps 

1. Frames, size, total number, 

sprockets, captions 

2. Title frame, relations to title 

p^ge of a book 

3. Sound accompaniment, rjecord or 

tape cassette, audible /inaudible 
algnalS * , ' 

4. Fllmstrlp projector, previewor, 

care, rules cf operation 

5. When to*use a fllmstrlp 



B. Filnfloops 

1. CMsette sound loop 

2. Single concept 

3* ^Imloop projector - care«, rules 
of operation 

V 4- When to use a filmloop 

✓ — 

C. Slides 

1^. 2x2 transparencies 

2. • Slide projector - care, rules of 

! operation 

3. When tb use slides 

D. Films (ISmn, jBinn) 

1. Physical aspects 

2. Historical aspects, film as an 

art fform 

3. Techniques montages ^ flashbacks 

fades, background music 

4. Film sources - Intermediate Unit, 
^ ^ u public libraries 

; SH Film projector - care, rules of 
operation ^ » 

6. When to use films ^ 

E. Microforms x 

1. Size reduction, relation to 

printed material 

2. Microfilm 

3. lilcroflche^ 

\ 4. Microform readers and reader/ 

V ^ ^ printers - care,, rules of 
-r:^ ^ ( operation 

5. When CO use micrdformla 
t ■ ^ • ■ 

F. Tspe recordings , ' ^ ^ 

1. 'Reel to reef 

2. Cassette 

Tape recorders - care, rules of 
operation 

G. Disc recordings (Records) v 1 

1. Physical characteristics RPM 116, 

334/3,45, 78 
2m Content, spoken arts, music 

3. Record players - care, rules ^f 

operation ' 

H. Radio and TV 

1. ^R units available through 

Library IMC 

2. TV production capabilities 

Cedarbrook and High School. ^ 



Other AV materials available In the 
Library IMC 

!• Photographs 

2. Transparencies 

3. Realla 

J. Arrangement of AV and Non-Book 

1. Dewey Decimal 

2. Accession numbers 

3. Subject 



VI. ALPHABETICAL ARRANGEMENT 

A. Knowing the ABC's - essential skill for 
^library reference work 

1* Arrangement of words In 

alphabetical order by first 
. letter . ^ 

2. Arrangement of words by second 
and flxlrd. letters • 

3. Arrangement of words by fourth, 
fifth, or /inore letters 

4. Arrangement of words and names in 
proper order required -1-ri filing 

'B. Types of alphabetizing 

1. Letter by letter^ 

2. Word by word 

C. Alphabetical shelving of books 

1. Primary fiction marked E 

2. Fiction 

3. Story collefct ions' marked SC 

4. Individual Biography 

5. Mbn-Flction (alphabetical within 
classification) 



V. DEWEY DECIMAL SYSTEM OF CLASSIFICATION 

A. Groupings 

1. Type of groupings 
I 2. Need for, groupings 



Ndn-Flctlon divided litto ten large subject 
areas ^ 
Ten large areas subdivided 
according to subject matter 
contained ^ therein 
Each division has key number 
Arranged numerically on the 
shelves 

Arranged alphabetically by author 
^ vlthln a single class^lcatlon 
Individual biography labeled "B" . 
arranged alphabetically by 
piograptiee ^ 
Collective blographjf 
Reference In special area 
Primary npn-flctlon ^labeled E y 



1. 



2. 
3. 

4; 

5. 



6. 
7. 

8; 



K 



D. 



The ten divisions (w^th" key numbers). 
* 000-099 - General ;Work.s 

100-199 - philosophy, psychology 
200-299 - Religion -- mjrthology 
300-399 - Social Science 
400-499 - Language 
500-599 - Science . . 

1600-^9 - Useful Arts (Applied Selene^ 
700-799 - Fine Arts 
800-899 - Literature 
900-999 - Geography -- History — 
Biography 

Note: Students should understand 

concept, but not be asked to 
memorize numbers. 



Fiction . 

!• Arranged c/n shelf alphabetically 
by author 
Primary fiction marke(^ E 
Story collections marked SQ- 



2. 
3. 

VI. CARD CATALOG 



A. 



Alphabetical card inde^ to library 
materials ^ ^4**^^* * ' ' 



1. Location 



B. Main types of cards 



ERIC 



1. 

2. 
3. 
4. 



5. 
6. 



Vs. 



Author Card 
Title Card 
Subject Card 
Cross reference 

a. "aee" 

b. "see also" 
Ahalytlc card 

IdentlflcatlonyOf other types of 
material: AV, maps, vertical 
file, picture file, realla, etc. 
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C. Call ntimber (address) ^ 

1. Upper left-hand corner of card 

a. Classification number 

b. Author letter 
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D, Arrangement of card catalog drawers 
U Outside li|%ls 
2; Gut#« cards 
^ 3. Filing rules 

a. Abbreviations 

b. .Real/unreal people 

\ / 


- 




P 


T 


T 


R 


R 


R- 








* ■ ^ f 

VII* THE DICTIONARY (To supplement classroom ^linits) 

/ 
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'A. Unabridged dictionary ^ / 


- , 
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B. ^Abridged dictionary * / 
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C. Arrangement / 
1. Guide words / 
1\ Definitions / 
3.' Special sections of featAireS ^ 

\ Ijt 
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Kinds of information about wordte (.p^ip^T 
.to both abridged and unabridged \ 
dictionaries) 
.1. Spelling - simple words, compound 
words, plurals, and 
capitalization 

2. Pronunciation - accent and 

diacritical marks 

3. Abbreviation 

4. Derivation 

5. Proper names - per^ns, legend 

6. Definition . , 
1. Illust\-ations 

\ 8. Synonyms - Antonyms 
\ ^ 9'.r English usage - gen jEi^lly accep^d 
3 colloquial J obsol^e 
lO/ Parts of speech" 

11. • Foreign words - phrases^ 

12. .Quotations V 
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E.^ Thesaurus 

1. ^Synonyms/antonyms 

2. Selected words/concepts 
^ 3. ' In other words 

4. ^oget's Thesaurus ' ' 
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VIII. ATLAS AND MAP SKILLS ^ - 
A; Table of Conteuts 

B. Indexes . 
4 1. General 

2. World comparisons 

3. .Geographic terms 
^ 4. Population index 

5 . Products, etc . ' * 

C. Location sy;^bols on maps (^r^phing) 

D. Types of ma<>s 

1 . Political 

2 . Physical 

3. nf[aTnfali 

Population density, etc. 

e! Scale of distance 
^ F. Tables, charts and graphs 
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IX^ RESEARCH SKILLS 

A. Literature search methodology 

B. ^ Note taking and making an outj^ne (To 

supplement curriculum requirements) 

1. Skimming 

2 . Note taking 

a. - Main ideas 

b. Important sub-topics 

c. Use own words or "quote" 
^ 3. Recordinf^of. bibliographic 

^ ' information 
4. Outlining 

a. Grouping maiq topics 

b. Order 

1) General to specific 

2) Chronological order 

. ' c, Subtopifcs 

d. Skeleton outlines (topic) 
' e. Sentence outlines 

f. Supporting facts and 

opinions 

g . Reconstruct paragraph 
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Making a Bibliography (To supplement 
currifculum requirements) 
n Definition 
*^ a. List of ^all references, 

J books, magazines, news- 

, papersi, pamphlets^, etc. 
used in connection with 
a resource topic ^ 

2. Purpose 

a. Class use or individual 
b^ Service for other groups 

3. Sources of bibliographic^ 
^ references , 

.a. Card catalog 

b. Special"^ reference books, 

encyclopedias, etc . 
Reader's Guide to Period- 



c , 



>ical Literature , (\bridged 
C Subject Index to ^ 

Children' s Magazines 
. . d. Vertical file - clippings, 
' pamphlets, pictures, book 

J^ckets^ etc. 
4t. Correct written form of biblio- 
graphy 

a. Arraq^ement 

b. For bWks: 
y one author 
y two or three 

authors 
•lore than three 
authors 

c. For magazines 
^ 1) With an author 

2) Without an author 

d. For encyclopedias 

1) Signed 

2) Unsigned 

e. For newspapers 

f. For pamphlets 

g. For AV mati.\rials 




D. Annotation 



X. USE OF >1AGAZINES, 



To supplement basic book collection, 
provide up-tc5-date material 

1, For reference ^ 
/2. For recreation 



ERIC- 



B. Magazine Indexes \ 

1. -Fr-equency . \ 

2. "Use 

a . Type of information 
b; Abbreviations s . 

'T» c. Entri(?s (.type .of ) 
"see'* refarence 
' ' * e. Subheadings , 

i\ Skiniming 

g. By. and about people^^ 

C. Type of Indexes . 

!• General 

.a. Reader's Guide, etc, 
2. Special 

a. National ^Geographic, etc. 

jD. Further magazine references 

£• Circulation procedures . * ^ . . 

F. Back issues in both school and public 
library 




XI. USE\O F VERTICAL FILE 

A. Source for recent, up/xo-date material; 
standard for gete^ion of this material 

B. Types of material: clippings, picutres, 
pamphlets, maps, etc. 

C. ^Arrangement of material 

D. Circulation procedures 



XII. REFERENCE (Teachers and Librarians may wish to 
adS to this list) 

A. The encyclopedia 

1. General characteristics 

a. Contains general information 

and facts ' 

1) Words listed are noun^i 

2) Persons, places, 

things , events , 
^idcas 

3) dictionary vs. 

encyclopedia 

b. Arranged in'alphabetical o 
order ^ — ' " ^ 

1) Single leTter 
•2) Combination of letter 



ERLC ' 



c. Main. headings 

1) Sub-heading 

2) Skimming 

d . Key words 

e. Cross reference 

1) "see" 

2) "see jilso" 

f . . Guide words 
. : g. Index 

1) Volume number or 

letter 

2) Ready information 

Index 

3) Page section location 

(a, b, c, d) 
^ h. Types of encyclopedias 

. - 1 . Annuals 

j. Arrangement of people 
k. Illustrative material 
3 1. Statistical information 
2. Qualifications of a^good 
eiffeyclopedia 
a<. Arrangement 

1) Information should be 
easily and quickly 
located 

a) Cross refer- 

ences and 
^ index 

b) Paging of 

inserted 

, material 
b • Authority 

1) Authors of articles 
to be recognized 
.specialists in 
. their fields 

\ 2) Reliable of publica- 
^ tion 

c. Recency of publication 

1) Yearbooks, etc, 
^ ■ 2) Editions 

3) Inserts 

d. kaps, illustrations, bibli 

ographies - all to be 
accurate and complete 



:al Encyclopedias 

a. , Americannia 
Brit£ftinica 
Britannica, Jr. \ 
Compton^ 
Colliers 

Encyclopedia Internationa] 
Golden Book Encyclopedia 
Illustrated Encyclopedia 

for Young People 
Merit Student Encyclopedia 
^ New Book of Knowlecige 
World Book Encyclopedia 
Special Encyclopedias (multi- 
volume works) 
a\ Cyclopedia of Names 

b. Book of Popular Science 
' c. ^Dictionary of Art 

d. Dictionary of ^erican 
Biography 

e. Dictionary of American 
History 

f. Dictionary of World 
Biography 

" g. Encyclopedia of Music . 

Encyclopedia of Philosophy 
Encyclopedia of the Social 

Sciences 
Golden Book Encyclopedia 

of Natural Science 
Harper Encyclopedia of 

Science " 
Illustrated Encyclopedia 

to the Animal Kingdom 
International Wild Life 

Encyclopedia 
Land s and Peop 1 e s 
Lincoln Library of 

Essential Informat ion 
-Lincoln Library of Sport 

Champions 
McGraw- Hi 1 1 Encyc 1 opedia 

of Science and^Tech, 
The New IllufTtrated 
Medical and He^alth 
Encyclopedia 
Pageant of America 
Pictoi'ial Encyclopedia of 
American History 
V ^. Young Pe^iple's Science 
\ Encyclopedia 
5. Additional 6ne volume encyclo- 
ped'ic works. ^ . 



h. 
i . 



k. 



m. 



n, 
o. 



s . 
t.. 

u. 



o_ 
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Biographical references 

1. Websters Biographical Dictionary 

2. Wlio-s wHo in America 

* . 3. Who Was Who in America 
^ 4. Current Birography 
' V ^ 5. Dictionary of American Biography 

6. Dictionary of National Biography 

7. Concise^ Dictionary of American 

Biography 
World VTho's Who in Science j 



8. 
9. 
10. 



D. 



McGraw-Hill Men of Science 
Junior Book of Authors, More 
Junior Authors, Third -Book of 
Junior* Authors 

11. Contempory Authors 

12. Twentieth Century Authors 

13. American Authors, British Authors 

14. ^ Biography Index ^ ^ 

Geographical references (Gazetteers and 
atlases) 

1.^ Websters Geographical Dictionary 
2: Goode's School Atlas 
^ 3. Colliers World Atlas, and 
' Gazetteer 

4. Encyclop(?dia Britannica Atlas 

5. Goodes WoVld Atlas, 

6. Hammonds Universal ,. 

7. Rand McNally Cosmopolitan World 

Atlas 

8. ' World Book Atlas 

• 9. National Geographic^ Atlas 

10. Histuiical Atlas of the U.S. 

11. Shcpards Historical Atlas 

' ..^ 

Literai-tiire References 

1. Oxford Companion to English 

Literature ^ . 

2. Oxford Companion'" to American 

Literature 

3. Bartle'tt*s Familiar Quotations 

4. Bulfinch's Mythology 

5. Index to Children's Poetry ^ 
6.. Masterplo'ts 

7. Cyclopedia of Literary Characters 

8. Oxford Companion to French * 

Literature , ^ 
9.] Moulton's Library of Literary 
Criticism ^ 

10. Short Story Index, Poetry Index,. j 

Book Review Index, etc. 

11. Reader's Encyclopedia <> ' V* 
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2. Music Lovers Encyclopedia 
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3. Oxford Companion to Music 
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1, Encyclopedia of American History 
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G. Abstracts. ^ 
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1. Encyclopedia of Physics 
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^SOURCES OUTSIDE 'the SCIIOOT. LIURARY ^ 

A. Public Library 

B. State Libraries 

C. University Libraries 
Special Libraries 

E. Embassies, and Foreign Governments 

F. Chambers of Commerce 

g! . Trade and Industrial Companies 

d ' . 

H. ^Governmenc Sources" ^ 

1. U. S. Priating Office 

2. Departments of U. §. 

3. State and Local Offices . 

I. Associations 

r ^ • 

LITERATURE APPRECIATION AND ENJOYMENT 
A. Introductioa of various types of 

lltefaturc (to correlate with curriculum 
^ f equiremetjt s) 
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1 



2, 
3, 

7. 



Poetry 

a. RhymevS, jingles, etc. 

b. Humorous poems 

c . ^^4dyrics 

d. Narrative poetry 

e. Dramatic poetry 

f. Ballads 

g. Sonnets 
The Short Story- 

Myths, legends, and folklore 
The Novel 
.Biography, 
The Essay 

Other forms of literature as met 
in curriculum such as plays- 



Other Types of Literature 

1. Mystery and detective stories 

2. Science fiction?Fantasy 

3. Adventure stories 

4. Animal stori-^s 

5. Historical fiction 

6. Family stories 

7. Humorous stories ■ 

8. Hero tales 
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2, 



3. 



C. Book and Noa-Book av;ard.S" 

1. Caldecptt Modal Award! 
• 2 . Newberry hedal Av-?ard 

3. Hans Christian Andersen Modal * 
a Award 

• 4'. .'^Cannes'' Film Festival Award 

5. Pulitzer Pri^es for Literature 

6. l^obel Prize for Literature 

7. Mildred Batchclor Award" 

8. • Edp,ar Allen Poo Award 

9. Others 

D. Artisans 

r. Specific authors 

2. Specif ic "illustrators 

E. Sharing Reading ExperLcnces ^ 

1, Creative dramatic presentation? 
puppets, Rkits, etc.. 
Original .illustrations 

a. Use of 'opaque projector 

b. Art displays 
Storytelling' 

a. To primary groups by 
teacher or 1 ibrar ian 

b. To older classes by teact 
or librarian 

c. By intermediate .students 
primary groi^ 

d. Use of flannel B^ard 

e. Recordings 

f. Films and filmstrtps 
^ g. Book and record combinati 

f. Tape Recordings 

4. Reading aloud book reports 

a. Posters 

b. Written reviews 

c. Diaramas 

d. Plays, etc. 

5. Oral book reports 

a . Round table and pane 1 
discuss ions 

b , Monologues 

6. ^Correlation wLfch other curricul 
areas - social studies, sciej 
etc. 

7. Book games and quizzes 

8. School and community programs 
and contests 
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- LIST OF SAMPLE L KSSONS AVATlJ\nT .E 
, ^ 

Appendix B 

1 . Alphabet izinc "pace^i^lap- - Grades 2 and 3 

2. ^ Alphabetizing - ^cl f-pac/t^d . lap-f - Grades 3 and 4 

3. Arrangment in Library - Self-paced lap- - Grades 2 to 5 

' *, 

4. Card Catalog - Self-paced lap'^ - Grades 3 to 6 

5. Encyclopedia - Self- paced lap- - Grades, 3 to 6 

6. "yth Grade Library Skills rre-,tesii 

7. Reader's Guide - GracJ/ 7 to 8 

S* Seven steps to success in writing, Rcisearch Paper 

9. Reading Aloud to Children Program <^ 



*lap ^- Learnijig Activity PaelcQt. 



I 
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MUI/rr-MKDIA r.IP>LTOGllAPHY ON TJIill.\RY SKILLS AND INSTirjCTION 



APPENDIX C 



Books: 

Barr, J. 
Bartlott, S. 
Bartlptt, S. • 
Batchclor J. 
Bi?ck, Margaret V. 

^Beck, Margaret V.. 



Bcrncr, Elsa R. 

Bongiorno, M. 
Bons;ill, C. 
Boyd, J. 
Bradley, D. 
. Buekhcitncr , N. 
Buehr, H. 
Byrne, Sr . , A. L. 

Cleary, F. D. 
Cook, Margarct- 
Cooke, D. 
Daly, M. 

Davie.s,. Ruth Ann 
Dclanoy, Jack . 
Dougherty, J. 
Dean, E. 

Dowas^ Robert B. 
Duvaisin, R. 
Epstein, S. 
Foi'gonbaura, L. 
F4rcl TTMi) n t e r p r i ^- e s 
Educat iona| Co . i 



Fisher, L. 
Foster,' G. 

.Foster, J, 
Greene, C. 
Harshaw, R. 
Hoghen, L. 
Hard, E. 
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.Miss Terry at the* Library .'v Whitman, 196? ' - ^ 

Books, A Book to Begin On. Holt, 1968 
Libraries, A Book to Begin. Holt, l96''^ » 
Conunu'nication from Cave Writing to Televis^ion. Harconrt, 1953 
A Guidebook for Introducing Library Skills* to Ki nder^'.ar l»*n 
and Primary Grades. Denison, 19G7 

A GuldeJ>ook for Teaching Library Skills. Denison, 19^'v^) 
r Book One: Using the Card Catalog ^ 

Book Two: Ug the Dewey DecLual System 

Book Three: Using Reference Materials 

Bock Four: Using the School Library 

(Student workbooks are available)' 
Integrating Library Instruction with Classroom Teaching a^L 
PlainviGw Junior High School. AL/i, 1938 
How Can I Find Out. Children's Press, 1963 
Tell Me Some More. " Harper, 1961 

Books, Libraries and You. .Scrihner, 1965 ^ - 
The Newspaper: Its Place in a Democracy. Von Nostraud, 1965 
Let's Go to the Library. Putnam, 1957 
Sending the Word. Putnam, 1959 

Library Science Series. Americana Corj^orat ion , 1971 

(eight student workbooks-~2 to 7) 
Discovering Books and Libraries. H. W. Wilson, 1966 
The New Library ' Key-. Wilson, 1963 
How Books are l-lade. Dodd, 1963 . 
Patrick Visits the Library. Dodd, 1961 

School Library, a Force for .Educations 1 Excellence. Bo\v'ker, 196 
New School Librarian . Shoe String Press-, 1968 
Andy anci the Lion. Viking, 1938 

Printing: Tool of Freedom. Prcnti cc Hal 1 , 1964 

How to Do Library Research. University of Illinois Press, 1966 

Petunia. Knopf, 1950 

The First Book of Printing. Watts \ 

This is a Newspaper.. Follett, 1965- . ' 

The Encyclopedia: A Resource for Creative Teaching and Tndependi 
Learning. Field Enterprises Educational Corporation, 1968 

A report of a workshop sponsored by Trinity University, 
'The University of Texas and Field Enterprises Educational 
Corporation. 

The Printers. Watt's,. 1965 » : 

Communication: From Primitive Tom-Toms to Telestar. Criterin, 
1965 

Pages, Pictures and Print: A Book in the Making. " Harcourt 

I Want to be a Librarian. Chiidrenis Press, I960' 

What Tiook is Th^t. .Macmillan, 1948 

Wonderful World of Communication. Doubleday, 1959 

Johnny Lion's Book. Harper, 1965 



\ 
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Books; (Continued) 



Lehmann, Haupt 
Lexau, J. 
Matt, C. ■ 

Matt, C. 

McCoirniick, ^lona 

Mott, Carolyn 

Palovic, Lora and 
Goodman, Elizabeth 

RosoEf, Martin 
Sauer, J. L. 
School Library 
Assn. of Calif. 

Shanknici»h, Florence 
Kranyik, Robert 



Shor, P. 
Simon, I, 
lay lot,- K. 
Toser, Mario A. 
Whitney, D. 
Wilson 

Xerox Education 
Publi<:ations 



Zimmerman, M. T. 
Zion, G. 



Life of the Book. Abelard, 19^17 
Olaf Reads. Deal , • 

Children's Book on How t6 Use Books and Libraries. Scribner, 
1961 

Children's Library Lesson' Book. Scribner , Revised , Edition 

(Workbook) ^ 
Who, Wha-t,'When, Wt^rre, How, V/hy Made Easy: A Guide to the 
Practical Use of Reference Books; With Helpfi'l Hints for 
the Perplexed Student. Quadranp^lc Books, 1971 
Children's Book on How to Use Books and Libraries. Scribner, 
a961 

The Elementary School Library in Action. Parker Publishing 
Company, Inc., 1S68 , 
The Librar:^ in High School Teac4nng. Wilson, 19^61 
Mike's House. Viking, 1954 - , • ' 

Library Skills: Teachinjj Library Use Through Games and 
Devices, tearon, 1958 . ^ ; 

Roij to ^each References and Research Skills. New York 
Teachers Practical ^Pre'ss, 1964 / 
(Prentice-Hall Education Series) ( 
Library'fiYid You. Prentice-Hall , 1 964 ^ ^ ' 

The Stoify of Printing. Harvey House, L965 

Libraries are for Children. Fordham, 1965 . 

Library Manual . Wilson, 196^^ i ' ^ 

First Book of -.Facts and Hov/ to Find Them. Watts, 1966 

How to Use the Readers' Guide to Periodical Literature and 

Otlier Indexes. H. W,. Wilson Co., Rcvi ed Edition 

We^kly Reader Study Skills Series. Xe^rox. Education Publications 

Library Skills (four books) (3 to 6)/ 

Dictionary Skills (four books) (3 to 6) 
Usin^ tha Library. Merrill, 1960 

g}he Plant Sitter. Harper, 1959 \ ^ ' 
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Audio Virriial Matorinls: 
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Colonial Films Inc. 

Oompton 

DCA 

Fidiicaliional Services 

Encyclopi?dia Britannica 
Educational Corp. 



Use Your Library for Better Grades 
and Pur\ Too. 



Eve Gate 



Eye Gate 



Eye Gate 

Field Enterprises 
Filras, Inc. 

1 



cr 



Using the Library. 
How to Use the Encyclopedia. 
Using the Library. 
Med i a for Moppet s . 



Your Libraryr A World of Books 

The Card Catalog 

The Classification of Books 

Using the Dictionary 

Using the Encyclopedi^j 

Using Special Reference Books 



Library Research Tools 

Introduction to tht5 Library 
The Book 

The Card Catalog 
Dictionaries « 
Encycl opedias 

Selected Reference Sources I;- General 
Selected Reference Sourc"Ds II: Specific 
Periodical References and Indices 
The Research Paper: Preliminary Stages 
The Research Paper : Jiibliography and 

.Footnotes 



Film strip 

4 Transparencies 



ilmsLr ip 



10 Transpariuicies 
6 Sound Fi Inisfea-ips 

6 FiUiks trips ■ 



10 F i ], n I s t: r i p s a nd 
Vicalog^-^' 



Library Services 

Introductioit to the Card Catalog 
Explaining the Dovjey Decimal System, 

Classification 
The Part s of a Book 
Using Reference Materials 



^Wicalog - A large Catalog Card v;jth Overlays 



4 F i Im s t r i p s a nd 
Vica^J/Dg^' 



Using tiie Library 

Look-it~up Skills with a Dictionary 
Look-it-up Skills with an Encyclopedia 

Using the Library Series 
Vphe Card Catalog 
The Classification of Books 
Using the Dictionary 
Your Library 

Using Special Reference Books 



10 Transparencies 

12 Transparencies 
and 3 Booklets 

Films trips 
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Audio Visual tiatorfals ; 

F. A. Ov^ens 
•'1 

General Anallne & Film 
Corporation 

Ideal School Supply Co, 



(Continued) 
Library Posters 

Library Science Project-Aid 
Transparencies 

Library Skills 



Instructor- Publications Using Your Library 

Using Yoiir Library 



Jirn Handy 



McGraw 



Milliken Publishing Co. 



Montgomery County 



SVE 



Handwritten Books 
History of Printed Books 
Hov^ Books arc Hade 
Our Alphabet 

The Story of Numerals _ 
The'^Story of Paper 

Library Tools Series 

Using Books - 
Dewey Decimal System 
The Card Catalog 
The Dictionary, Part I 
The Dictionary, Part II 
The Encyclopedia 

Basic Library Skills (4 to 6) 

Basic Dictionary Skills (3 to 6) 

Reference Tools and Study Skills \ 
(5 to 5) ' 

Beginning Responsibility: . Books 

and Their Care 
Finding Information 
How to Read Biographic 
Know Your Library 
You'll Find it in the Library 
Magic Book and Story of a Book' 

Using the Elementary School Library 
Exploring the Library 
Getting to Know Books 

* What's in the Dictionary ^ 
How to^ Use the Card Catalog 
How to Use the Encyclopedia 
Skills ingathering Facts v 



Overlay^ 

18 Transpafencies,' 
WorkiHiect masters 
and 18 Charts 

32 Posters 
Spirit Mastersx 

Filmstrips 



6 Filmstrips 



12 Transparencies 
24 Duplicating Pages 
12 Transparencies 
24 Duplicating Pages 
12 Transparencies 
24 Duplicating Pages 

Fiims 



6 Sound Filmstrips 
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Audio Vli;ur>l MatoriaLs : (Continued) 



SVE 

3M 
3M 

Troll Assoc iat(i&- 



Visual MacCirials, Inc. 



Wc^rron Schloat 



The Nov; Book 

Your Dictionary and Now Lo Use It 
The Librarian 

Library Sci<|gyc:q;. ' 

How to Find a Look in a Library 
Card Catal 

Dcwcy DocimaH System, #1 aiid #2" 

Looking Facts and Information 
A Visit tb the Library 
Using Reference Materials 
Looking Up Facts and Information 



Using Rtifcrence Mat(^^alr 

Uping tlic Dictj,onary^ 
Using Your' Library 
Using the Encyclopedia and Other 
Reference Books 

I. 



. An Introduction to the Library 

Library Materials, Card Catalog, 
Reference , Readers * Guide 
"^Library ' s Role in Sci encc and Social 
Studies Assignment 



Filmstrips | 

Transpareuc ic 
Ca^Jsette Tapefi 

Filra.s trips i 



T c a c h ^ ^ r T r :i ' i s p are 

VJorkhuok 
Each Titlo har. i 

12 Color Trr.ns- 
par e no ies 

14 Duplicator ishc 

4 Pi luiS trips, 4, 
Records or Cassett 

2 Filmstrips 



F i 1 in s t r i. p .s w i t h 
Re cords or Ca s : 
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